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1. MECTO JUCLHMITJINHLI B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMEI

1.1.  TpeGoBaHus K MpeaBAPUTEIHHON MOATOTOBKE O0YUYaAIOIIUXCS, MPEAIICCTBYIOIINE
N COMMYTCTBYIOIUC NUCHUIINIMHBI, HA KOTOPBIX OCHOBBIBACTCA U3YUCHUC ﬂaHHOﬁI
«HOCTpaHHBIH A3BIK» 00pa30BaTENBLHON MpOrpaMMbl OakanaBpHara.

2. OIMMCAHUE JUCHUITJIMHDBI

2.1. OOumas xapakTepucTUKa

HaumenoBanue nokasarens 3HaueHue nokasarens
HasBanue oO6pazoBaTebHON TIPOTPAMMBI 38.04.01 Dxonomuka (I[Ipoduns: Yuer u
ayJIniT)
Iudp 1 Ha3BaHHE B COOTBETCTBHUH C b1.5.M1.3 MHOCTpaHHBI S3bIK
y4eOHBIM TIJITAHOM
YacTs 00pa3oBaTeabHON NPOrpaMMbl bazoBas (00s3aTenpHas) 4acTh
KonmuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 3/108

B cnywae npembsBieHHss OT oOOydaroumierocs WM €ro poaurtens (3aKOHHOTO
NpEICTaBUTENs1) 3asBJICHUS Ha OOydeHHE MO aJaNTHPOBAHHOW 00pa30BaTEeNbHONW MpOTrpaMMme
BbICLIET0 00pa30BaHMs, IMOJKPEIUIEHHOI'O 3aKIIYEHUEM IICHXO0JIO0r0-MeIuKO-IeqarornuecKom
komuccun (IIMIIK) wnu wmenuko-coumanbHOi 3kcneptusbl (MCD) ¢ pexomeHnauusMu
CO3/laHUsl MHJUBUAyaJbHOW mporpamMmbl peabunurauuu u abwiurtaimu (MIIPA), nannas
paboyasi mporpaMMa MOXET ObITh aJalnTUPOBaHA C YYETOM HHJWBHUIYaJIbHBIX OCOOEHHOCTEN
310pOBbsl 00yUarOIIErocs.

2.2.  Pacnpenenenue 4acoB o popmam 1 nepuogam o0y4eHus

OO111ee KOIMYECTBO YaCOB
o
o = CaMoCTOsi-
dopma & | 3 6 - o
> | & | mexuu- | mabopa- | MPaKTH- | TENBHOM opMma
o0y4yeHus “ 2 BCETO
$ | OHHBIX | TOPHBIX | YECKMX | pabOTHI + KOHTPOJIS
KOHTPOJIb
Ovynas 1 1 — — 34 74 108 JK3aMeH

3. LEJM JUCLUIUIMHBI

Henp nucturminabl «HOCTpaHHBIM S3BIK» — MPUOOPETEHHE CTYIEHTAMU HaBBIKOB U
YMEHHMI B Pa3jIMYHbIX BUJIAX PEUYEBOM M NMHUCHbMEHHOW IEATEIBHOCTH, KOTOPbIE HAa OTIAEIbHBIX
JTanax SA3bIKOBOW IIOArOTOBKHM IIO3BOJISIOT MCIOJIB30BaTh HWHOCTPAHHBIA S3BIK Kak B
NpoPECCHOHAIBHOW W HAay4YHOW JESITENBHOCTH, TaK ¢ JUIs LeJed  JadbHeWIero
camMo00pazoBaHus; pas3BUTHE o0meit u npohecCuoHaTbHO-OPUEHTHPOBAHHOM
KOMMYHUKATUBHOM SI3IKOBOM KOMITETEHIIMH CTYJIEHTOB, YTO C/EJIaeT BO3MOXKHBIM 3 ()EKTHBHOE
oOuieHue B chepe TOKyMEHTOBEICHUS 1 apXUBOBEICHUS, S)KOHOMUKHU U OU3Heca.

4. KOMITETEHIIMN OBYYAIOINEI'OCA, @OPMUPYEMBIE B PE3VJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30BATEJIbBHOU TTPOI'PAMMEBI, X MH/IUKATOPBI
N INTAHUPYEMBIE PE3VIJIbTATBI ObYUEHU A



4.1. KowmmoereHnuu
VYK-4. Cnoco0OeH NpUMEHSATh COBPEMEHHBIE KOMMYHUKATHBHBIC TEXHOJIOTHH, B TOM
YUCJ€ Ha WHOCTPAaHHOM(BIX) s3bIKe(ax), M aKaJIeMHYeCKOoro u MpodecCHOHATBHOTO

B3aUMOJIEVCTBUSL.
4.2.

Nupnkatopel KOMIETEeHIUN

Komnerenuumn Nuaukatopel Pe3ynbrarel 00ydeHust
YK-4. Cnocoben VK-4.1. CocraBusier | YK-4.1.1. 3naer wMeromsl U  CHOCOOBI
MIPUMEHSITh B COOTBETCTBUU C | IPUMEHEHHUS nH(OPMALIMOHHO-
COBPEMEHHBIE HOpMaMu KOMMYHHKAIIMOHHBIX TEXHOJOTHH i cOopa,
KOMMYHHUKAQTHBHbIE | TOCYAapCTBEHHOTO | XpaHEHHUs, OOpaOOTKH, MpEeACTaBICHUS U
TE€XHOJIOTHH, B TOM a3bika PO u nepegayn  MHGOpPMAUMM B CHUTYalHAX
YHClie Ha WHOCTPAHHOTO aKaJeMU4YecKoro U  IpodecCUOHAIBLHOTO
MHOCTPaHHOM (BIX) s3bIKa IOKYMEHTBI | B3aUMOJECHCTBUS
s3bIKe (ax), A (mucbMma, acce, YK-4.1.2. YMeer HaliTH U TPOAHATIU3UPOBATH
aKaJIeMMYEeCKOTo U | pedeparsl U Ap.) A1 | HHPOPMAIIHIO, HEO0XO0UMYIO JUISt
npoeCCHOHATIBHOIO | aKaJeMUYECKOIO U | KAaYeCTBECHHOI'O BBIMOJIHEHHUS aKaJeMHYECKUX
B3aUMOJICHCTBUS npo(ecCHOHANBHOIO | 1 MPO(ECCUOHANBHBIX 3aa4 U JOCTHKCHUS
B3aUMOJCICTBUSA npodeccuoHaNbHO 3HAUMMBIX IeJIeH, B T.4. Ha
MHOCTPAHHOM SI3bIKE
YK-4.1.3. YMmeer COCTaBUTb,
OTpEJAKTUPOBaTh  Ha  TOCYAAPCTBEHHOM
sa3pike  P® wW/Mam  WMHOCTpaHHOM  SI3BIKE,
BBIIIOJTHUTh ~ KOPPEKTHBI  IEpeBO  C
WHOCTPAHHOTO sI3bIKa Ha TOCYAApCTBEHHBIH
a3bIK P® u ¢ rocynapctBeHHOro sA3bika PO Ha
WHOCTpPaHHBIN SI3BIK pa3IMYHBIX
aKaJIeMUYEeCKHX M NPOo(ecCHOHAIBHBIX
TEKCTOB
YK-4.2. VK-1.2.1. 3Haer OCHOBHbIE KOHIICTIIIUI
IIpencrassier OpraHu3anuu MEXJINYHOCTHOTO
pe3yJIbTaThl B3aMMOJICHCTBUS B MHPOPMAIIMOHHOM cpejie
akagemuyeckon v | YK-4.2.2. Ymeer ycTaHaBIMBaTh U pa3BUBAThH
po(eCCUOHATILHON | aKaJIeMHYECKUE " npodeccuoHanbHbIe
NEATEIbHOCTH Ha | KOHTaKThI, B T.4. B MEXJAYHApOJHOMN cpefie, B
MEPONPUSIITUSIX COOTBETCTBUU C ILENAMH, 3aJadyaMH U
pa3IM4HOTO YCIOBUSIMU ~ COBMECTHOM  JI€ATEIBHOCTH,
(dopmara, BKIIOYas | BKJIOYas 0OMeH WHpOpMAaIMeld U BhIPaOOTKY
MEXKIYHAPOJHBIC | €AMHON CTPAaTErMy B3aUMOJECHCTBHS
VK-4.3. Ilpunumaer | YK-4.3.1. YMeer  BocmpuHUMaTh U
y4acTHE B AHAJIN3UPOBATH UH(POPMALINIO Ha
aKaJeMUYECKUX U | TOCYAapCTBEHHOM si3bike PD 1 mHOCTpaHHOM
npoeCCHOHANBHBIX | A3BIKE B TMPOLECCe aKaJAEeMUYECKOro U
JTUCKYCCHSIX, B TOM | MPO(eCcCHOHAIBHOTO B3aUMOAEHCTBUS
YHCIIe Ha VK-4.3.2. YMeeT BeCcTH aKaJeMHUYECKHE U
MHOCTPAaHHOM(BIX) | mpodecCHOHaTbHBIE JTUCKYCCUU Ha
A3bIKe(ax) rocyJapcTBEHHOM  s3blke  PD  w/wm
WHOCTPAHHOM  SI3bIKE, ApPryMEHTHUPOBAHHO
OTCTanBasl CBOM MO3UIIMN U UJIEU




5. I[MTPOT'PAMMA JJUCHUTIJIMHBI
Tembl Kparkoe conepkanue TeMbl
Paznen 1. Business Structures and Forms, Selling Methods

Tema 1.
Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2. Recruitment techniques. Compound nouns. The Passive voice:
. past, future forms. Drawing CV and Letter of application.
Recruitment Selecting candidates for jobs.
Tewma 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.
A business adviser on franchising. Used to do, be used to
Tema 4. doing, Adverbs. Verbs which require either the Gerund or
Franchising 1nﬁnitive‘. Choosing a franchise, applying for franchise
information.

Paznen 2. Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.
Tema 6. Banking items and documents. Abbreviations. Allow, enable,

. let. Non-finite forms and their constructions. Negotiating a
Banking bank loan, drawing up a short report.
Tema 7. The role of business in environmental affairs. Word building.
Business and the Conditionals. Word building. Conditionals. Convincing a
Environment sponsor, writing a letter of request.

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Tewa 8. Analysing share price listings, a summary of a newspaper
The Stock Market . ’
article.
6. CTPYKTYPA U COAEPXXAHUE AUCLHUITJIMHBI
6.1. ®opma 0bydenus — ouHas, Kypc — 1, cemectp — 1
HaunMeHoBaHMS pa3enoB U TeM Komiectso wacos
P Jlexn. | JlaGop. | Mpakr. | CPC+K | Beero
Pasnen 1. Business Structures and Forms, Selling Methods
Tewma 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
Pasnen 2. Intercultural Issues, Banking System and Main Market Indicators.

Tewma 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
NTOI'O 3A CEMECTP — 34 74 108




7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, IIPOMEXYTOYHOU ATTECTALINN

7.1.  KOHTpOJIbHBIE BOIIPOCHI.

OBPA3EIL] [TPOMEXYTOYHOM KOHTPOJIbHOM PABOTHI

L READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct
answer.

Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily
with a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're
getting your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in
minimising the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are
the designated persons, such as the company spokesperson or crisis team members. The first
hours after a crisis breaks are the most crucial, so working with speed and efficiency is
important, and the plan should indicate how quickly each function should be performed. The
contingency plan should contain information and guidance that will help decision makers to
consider not only the short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the
scope of the crisis, draw up a statement for the media and hold the press conference. If your
organization is responsible, say so, and make sure you express concern about what happened and
let everyone know that you are dealing with the crisis.

1. The 1* paragraph states that
the best business never loses its customers.
planning in advance is crucial..
very often small businesses don’t have resources.
the worst business never recovers.
The 2™ paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.

P ROOCE WAD TR NAL OB



the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5™ paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the
media.
scope of the crisis defines the statement for the media.
d. the main concern for companies is dealing with the media.
1I. GRAMMAR
Choose the correct form of the verb.
The company suggested to participate/participating in its new programme.
They risked to launch/launching absolutely new types of the products.
She mentioned fo work/working as a customer supervisor before.
I forgot to include/including this information in the report so I have to rewrite it.
O I think we should avoid 7o promise/promising too much to the customer.
111 VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you will not need.

er Vvaoe o

e

SO ®No

speed of response action plan press conference press release

flow of information | legal action damage limitation

11. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.

12. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.

13. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving
goals.

14. A(n) ... provides reporters with the basics they need to develop a news story.

15. The ... includes protecting and strengthening the right of all to seek and receive

information and the existence of a free, diverse and professional media.
V.  LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
16. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
17. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
18. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
19. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
20. How has Jane avoided having dissatisfied customers?



a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.

Kputepun onieHuBaHMs IPOMEKYTOYHON KOHTPOJIBHOM PabOTHI
MaxkcumanbHas o0mas cymMmma 0ajioB, KOTOPYIO MOXET IMOJYYUTh CTYJEHT, YCIIEIIHO
BBIIIOJIHUB BCE BHUIBI 3aIaHui, cocTaBisteT 20 6amioB

7.2. Tembl UHIMBUAYAIBHBIX 33/IaHUM

OmHuM W3 BUJIOB MHIWBHIYAIBHOW PaOOTHI OOYYAIOIIMXCS SBISICTCS WHAWBUIyaTbHAS
pabota ¢ mpohecCHOHATLHOM JINTEPATYpOl KaK Ha PYCCKOM, TaK U Ha aHTJIMKUCKOM si3bike. Llens
JAHHON pabOTBHl — OCMBICIICHHE W YIJIyOJICHWE 3HAHWK 10 JAHHOW JUCIUIUIMHE, Pa3BHUTHE
HABBIKOB CaMOCTOSITEIBHONH paboThl 1O cOOpy, CHUCTEMAaTH3aIlMM MaTepuaia, IPOBEIACHHIO
WCCJICIOBaHUS W aHaiu3a. SIBISsACh OAHUM W3 BHUIOB HAyYHO-HCCIIEIOBATEIBLCKOW pabOThI
0o0yJaromuXxcsi, CaMOCTOSITeNIbHAasE paboTa C  HAaydyHOW  JIUTEpaTypol  CIOCOOCTBYeT
(GhOpMHUPOBAHHIO y 00YUAOIIUXCS aHATUTHICCKOTO, TBOPUYECKOT'O MBITIUICHHS.

NuauBuyanbHbIE 3a1aHUS COCTOSIT U3

a) Rendering: mpopaboTka mpodecCHOHaTbHOM JUTEPATypbl HA PYCCKOM SI3bIKE C
MOCJEAYIOLIEH Mepeladyeii COIEPKAHNUS aHTJIMUCKUM SI3bIKOM.
b) Summarizing: npopaboTka MnpodeccuoHANbHON IUTEpPaTypbl HAa aHTJIMKCKOM

S3bIKE C MOCIICYIONIECH epeaadyeit ee coaepKaHus.

7.3.  OOpaseln coaepkaHus SK3aMEHAIIMOHHOTO OUJIeTa.

[Iporpamma Beicuiero o0Opa3zoBanusi  I[Iporpamma maructparypsl

Hamnpasnenue noaroToBku 38.04.01 Dxonomuka
[Ipoduns: VYuer u ayaur
®dopma 00yueHus Ounas

Cemectp MEePBBII
Jucnunnuza HNHOCTpaHHBIN S3bIK

OK3aMeHallMOHHbIN Omer No
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
YTBepk/IeHO Ha 3aceaHuM KadeAphl aHMIMHCKOTrO sA3bIKa Ui NMpodecCHOHANbHOM
KoMMyHUKaluu. [Iporokon Ne ot «  » 20 r.
3aB. Kadeapoii n.¢un.H., nou. E.B. ®unaroa DK3aMEHaTOPBI:

KpI/ITepI/II/I OIICHMBAHMWA JK3aMCHAIITMOHHOI'O 3aJaHHA

Tun 3ananus Kpurepnn onenku basnsl
3aganus no | Tun 3amanus: MHOXKECTBEHHBIM BBIOOp, 15 Bompoca,
JIEKCHUKE KaK]IbIF TIPaBIJIHHBINA OTBET OlICHUBaeTcs B 1,5 Gaa:
15 Bompoca x 1,5 6anna 22,5
Hroro 22,5
IIncemenHoe CoOTBETCTBHE CTPYKTYpE 2
3a1aHUE CootBeTcTBHE 00BEMY 0,5
Coneprkanne/o0miee HHOOPMAITMOHHOE HATIOTHEHUE 2
COOTBETCTBUE CTHUIIIO 2
I'pammaTnueckas u JIeKCU4YeCcKasi MPaBUILHOCTh 2
HTroro 8.5
Yrenue Tun 3amanusi: MHOXECTBEHHBIM BBIOOp, 6 BOIPOCOB,
KKl IPaBHIIBHBIA OTBET OIleHUBaeTcs B 1,5 Oana:
6 BorpocoB X 1,5 6amna 9




HToro 9

Bcero 3a 3x3aMeH 40

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUHAIOT ObYHAIOIIUECA

OOmiast orleHKa 3HaHUHM O00YYAIOMIMXCS M0 TUCHUIUIMHE MPOBOAMTCSA MO CTO OaTbHOU
HIKaJIe UCXOJS U3 MAaKCUMYMa, IIPUBEICHHOTO B TAOJINIIE HUXKE.

Opranu3annoHHO-yueOHass paboTa B ayAUTOPUM OLEHMBAETCS HA OCHOBE TaKHUX
KPUTEPHEB KaK IIOCEIIaeMOCTh 3aHATHM, CBOEBPEMEHHOE M KAauyeCTBEHHOE BBINOJIHEHHE
JOMAIIIHUX 33JaHUH, aKTUBHOCTh BO BPeMs MPOBEICHH JICKIIMOHHBIX U MPAKTUYECKUX 3aHATHN
(ydacTre B 00CYX/I€HUH TEKYILEro U IPOHAEHHOr0 MaTepHala, pelieHue 3ajad 1 T.11.).

CamocrosTrenbHas padoTa OICHMBAETCS HAa OCHOBE IPEJOCTABICHHBIX Ha MPOBEPKY
BBIIIOJIHEHHBIX JIOMALIHUX, HWHJIUMBUAYAJIbHBIX 33JaHUH C YYETOM CBOEBPEMEHHOCTH HX
NPEOCTABICHHUS U COOTBETCTBUS TPEOOBAHUAM K MX BBIITOJHEHHIO.

KonnyecTtBo 6auioB 3a KOHTPOJbHYIO pabOTy BBIYMCISIETCS Kak cymMMma OaloB 3a BCe
BXozsmue B e€ cocraB 3amanHus. Kaxmoe 3agaHue OICHHMBAETCS HMCXOJAS M3 MaKCHUMAaJbHO
BO3MOXKHOI'O KOJIMYECTBa OasIOB C y4eTOM IPABUIBHOCTH BBIIOJIHEHUS 3aJaHUs, MOJIHOTHI
MPUBOIUMBIX 00OCHOBAHUIA.

ITo pe3ynbTatam paboThl B ceMecTpe oOyuaroluiicsi, HabpaBuMii He MeHee 60 OalioB,
UMeeT MpaBO MOJIYYHTH OIEHKY. Te, KTO MIpeTeHayeT Ha 0ojee BBICOKHHA Oalll, MPOXOIST
IPOMEXYTOUHYIO aTTeCTaluio. MakcUMalbHOE KOJMYECTBO OajuloB Ha MPOMEXYTOYHOH
arrectanmu — 100. O01mee KoM4ecTBO OAJUIOB 32 CEMECTpP BBIUMCISETCS KaKk MakCHMaIbHAs U3
IOJYYEHHBIX 3a CEMECTp M Ha IMPOMEXYTOYHOH aTTeCTallMd U BBICTABJIAETCS COIJIACHO
OPUHATOMY MOPSAKY.

8.1. Cewmectp 1

Paszpensr Bun pabotsl bannel
OpraHu3alioOHHO-y4eOHas paboTa CTy/IeHTa B ay IMTOPUU 20
CamocrositenbHas padbora 10

1-2 WupuBuayanbHas paborta 10
[IpomexyTouHas KOHTpOJIbHAsI paboTa 20
DK3aMeH 40
OO6mwmit uTor 3a cemecTp 100

CooTBeTcTBUE 0AJIIOB OIIEHKE

O1ieHKa Mo NATHOAUIHLHOM HIKaJIe
KonnuecTBo Gamios =
s 100 ECTS | Dx3amen, nuddepeHunpoBaHHBII 3auet
3a4eT

90-100 A OTJIUYHO 3a4TEHO
80-89 B 3auTeHO
75-79 C xoporto 3a4TEHO
70-74 D 3a4TEHO
60-60 E YIOBJIETBOPUTEIHLHO -,
35-59 FX HE 3a4TEHO

0-34 5 HEYJIOBJICTBOPUTEIHHO P,

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHME YUEBHOI'O ITPOLECCA

[IpakTiueckue 3aHATUS MO AUCHUIUIMHE «HOCTpaHHBIN A3BIK» MPOBOASTCS B yuyeOHOU
ayIUTOpUU NIl MPOBEACHUS MPAKTUUYECKUX 3aHATUH, TEKYIIET0 KOHTPOJS U MPOMEXYTOUHOMN
arrectanuu (ayna. Ne 210, r. Jonenk, yn. Yemrockunies, a. 198a), ocHameHHOW KOMITJIEKTOM
yuebHoil meOenn Ha 20 MOCAZOYHBIX MECT, KOMILJIEKTOM pabouero Mecra MpernoaaBaTes,



MarHUTHO-MAapKEPHOM 1OCKOHM, yueOHMKaMH U Y4eOHBIMH IOCOOMSIMH, ayAuO M BHJIEO
000pyI0BaHUEM, KOMIIBIOTEPOM C HMHTEPHET-NOAKIIOUEHHEM, CKAHEPOM M KOINUPOBAJIBHBIM
YCTPOHCTBOM.

CamocrodrenbHas paboTa CTyI€HTOB IPOXOAUT B CIEIYIOLINX OMEIIEHUAX:

— O0ubnMoTeka YHUBEpCUTETa, YKOMIUIEKTOBaHa yyeOHOW mebenbio Ha 401 mocamounoe
MECTO, pacIoiokeHa 1o ajpecy r Jlonenx, npocnekt ['yposa 1.6;

— ynTaNbHBIN 31 Ne 1 HHOCTpaHHOW IUTEPATyPHl, YKOMIUIEKTOBAH yueOHOH MeOenbio Ha
34 nocalouHBIX MECTa, OCHALIEH KOMIIBIOTEPOM B KOMIUIEKTE (1 IIT.), pacrosyioxkeH 1o ajgpecy r.
Honenk, mpocrekt ['yposa 1.6, ka6. 103;

— METOAMYECKHM KaOMHEeT y4eTHO-(pMHAHCOBOro (aKyjabTeTa, YKOMIUIEKTOBaH y4eOHOH
MeOenpio Ha 35 MOocaJiouHbIX MECT, OCHAIICH 4 KOMIIBIOTEpaMH C BBIXOJOM B ceTh VHTepHeT,
pacrosoxxeH 1o aapecy r. Jloneuk, yi. Yemockunues, 1. 198a, aya. 105.

[Ipu peanuzanuu mporpaMMbl JTUCHMILIHHBI MOTYT HCIOJB30BATHCS CIEAYIOIINE BUIBI
3JIEKTPOHHOT'O B3aUMOJIEHCTBUS IIPEI01aBaTeNb-CTYICHT:

- HCIIOJIb30BaHME BUEO YPOKOB;

- pa3MmelleHHe YyuyeOHbIX MaTepuasoB B OOJauHBIX XpPaHWIMINAX IIpernojaBaTenei s
UCTIOJIB30BAaHUS CTYICHTAMHU TIPY TIOJTOTOBKE K 3aHSATHSIM;

- pacchUIKa IO 3JIEKTPOHHOM MOYTE MaTepuasoB U 3aJaHUil Ui BBIIOJIHEHUS, IIPOBEpKa
BBITTOJIHEHHBIX 33[aHUN;

- TOAJEepXKa CTpPaHUYKM MpernojaBarens M TPYNH  [PernojaBaTellb-CTYAECHThl B
COLMAIBHBIX CETAX JUIsA 00ECTIEYCHUS TEKYIIETO KOHTPOJISI padOTHI CTY/ICHTOB.

IIpyu u3y4eHUn TUCLUIUIMHBI MPUMEHSIOTCS 3JIEKTPOHHOE O0Y4YeHHE U JMCTAHLMOHHbIE
00pa3oBaTebHbIC TEXHOJIOTHH.

C nucnonb3oBaHHMEM  pecypcoB  IUIAaT(GOPMBI  JTUCTAHLMOHHOTO  00pa3oBaHUsA
OCYILECTBIISICTCS TEKYIIUH KOHTPOJb 3HAHWK OOYYalOUIMXCS HAa OCHOBE TECTUPOBAHHS U
IPOBEPKU PE3YNIbTaTOB CAMOCTOATEIbHOM PabOTHI.

10. PEKOMEHAYEMAA JIMTEPATYPA
10.1. OcHoBHas nutepatypa

1. English for Students of Records Management (y4eOHbIE MaTepuabl sl Ay AUTOPHOM
U CaMOCTOATENBHOM pPabOThl MO AaHITHUICKOMY S3bIKYy NpOo(ecCHOHAIBHOrO OOIIEHUS s
CTYJICHTOB, OOydYaromuxcsi 1Mo HarpaBieHuto noArotoBku 46.04.02 JlokyMeHTOBeIeHUE U
apxXuBOBeeHHE): ydeOHO-meToanueckoe mocobue / coct.: WM.IO. JlyopoBkuna — JloHenk:
Houl'V, 2023 — 230 c. — Teker: anektponHblil // 9bC ®I'BOY BO «lonl'Y»: caiit. — URL:
http://library.donnu.ru/catalog/ (mata oOpamenus: 08.04.2026). — Pexum gocryma: Ans
aBTOPHU30B. Tosib3oBaTenen. (bubnuorexa Joul'V).

2. English for Students of Economics (yueOHble MaTepuanbl JUIsl ayJIUTOPHOH U
CaMOCTOSITENIbHOM paboThl MO AaHIIMMCKOMY f3BIKY TNPO(PECCHOHANIBHOIO OOIICHUS A
CTYJEHTOB MAarucTparypsl YKPYIHEHHOM rpynnsl HampasiaeHus noarotosku 38.00.00
OKOHOMHKa W YIIpaBlIeHHE): ydyeOHO-MeToauueckoe mocodbue. / coct. [lyOpoBkuna M.}O.—
Joneuk: I'OY BIIO «/loneuxuii HaumoHanbHbBIM yHHBepcutTeT», 2021 — 305 c. — Teker:
anekTponHbi // ObC ®T'BOY BO «lonl'V»: caiit. — URL: http://library.donnu.ru/catalog/ (nara
oOpamenus: 08.04.2026). — Pexxum noctyna: ais aBTOpU30B. mosb3oBateneil. (bubimoreka
Honl'Y).

10.2. domosiHUTENbHAS JIUTEPATYpA

1. Overview of business correspondence, presentation techniques and report writing.
Matepuansl ajis caMOCTOATEIbHOH pabOThl MarucTpoB YKPYIHEHHOH TPYIIbI HampaBieHUS
noaroroBku 38.00.00 DxoHomuka U ympaBieHue: yuyeOHoe mocodbue / coct.: JI.B. Emenko,
M. M. Tlucapesckas, 3. P. bparuna — Jloneuk: JJoaHY, 2019 — 123 ¢. — TekcT: 351eKTpOHHBIH //



OBC ®I'bBOY BO «loul'Y»: caiir. — URL: http://library.donnu.ru/catalog/ (nata oOpamienus:
08.04.2026). — PexxuMm goctyna: it aBTOPU30B. mojb3oBareneid. (bubmunoreka Jlonl'V).

2. Overview of business correspondence, reading and presentation techniques. 3aganus
JUISL ayTUTOPHOM M CaMOCTOSITENIbHON pabOThl MarucTpOB YKPYIHEHHOM TPYIIbI HANPaBIICHUS
noaroroBku 38.00.00 DxoHOMUKaA U yrpaBieHHE: yaeOHO-MeToauueckoe / coct.: JI. B. Emenko,
M. M. Ilucapesckas, 3. P. bparuna — [lonenxk: JlonHY, 2019 — 136 c. — Tekct: 251eKTpOHHBIH //
OBC ®I'bOY BO «Jloul'Y»: caiir. — URL: http://library.donnu.ru/catalog/ (nara oGpamenus:
08.04.2026). — PexxuMm noctyna: st aBTOPU30B. mojb3oBareneid. (bubaunoreka Jlonl'V).

3. Meroquyeckue PEKOMEHAAIMK TI0 OPraHW3allik TPAKTHUECKUX 3aHSITUH CTY/ICHTOB
HECTICIMAIBbHBIX (PaKkyabTeTOB MO auctuiuimHe "MHocTpaHHbBIA sA3bIK" (QHTTIMICKUN, HEMEIKUi) /
coct.: D. P. bparuna u ap. — Honeuk: ['OY BIIO «/lonenkuii HarmoHabHbIN yHUBEpCUTET», 2016. —
39 c¢. — Tekcr: omekrponnbii // DObC ®I'BOY BO «lonl'Y»: caitit. — URL:
http://library.donnu.ru/catalog/ (mata oOpamenus: 08.04.2026). — Pexum pgocryma: mis
aBTOPH30B. ToJib3oBaTene. (bubmuorexa Jlonl'Y).

4. Metoauyeckre yKa3zaHUs 10 OpPraHW3alUH CAMOCTOSTENIbHOW paboThl CTYIEHTOB
HEeCIeUAIbHBIX (PaKyIbTeTOB M0 aucuuiuiiae "MHOCTpaHHbBIN A3bIK" (aHTTIUHCKHIN, HEMEIKUH,
ucnaHckui) [DnekTponusiii pecypc] / [coct. E. H. Hazapenko u ap.] ; OV BIIO [lonenxuit
HAI[MOHAJIbHBIA yHUBepcuTeT, DakynbTeT HHOCTPAHHBIX s3bIKOB, Kadenapa repmaHckoi
¢wronornn, Kadenapa pomanckodr ¢umonornn, Kadenpa aHriamiickoro s3pika s
sKkoHOMHUYecKuX crnennanbHocTed. — Jlonenk : 'OY BIIO "HouHVY", 2017. — DnexkTpoHHbIE
nannbie (1 ¢aiin). (budbmuoreka Joul'Y).

5. Robbins, S. First Insights into Business [Text] : Students' Book / Sue Robbins. —
Harlow : Longman, [2008]. — 175 p. (bubnuoreka Houl'Y).

6. Emmerson, P. Business Grammar Builder [Text] : [for Class and Self Study] /
P. Emmerson. — Oxford : Macmillan, 2002. — 272 p. (bu6mmoteka J{oul'Y).

7. Mromnep, B. K. CoBpeMeHHBII aHITI0-pyCCKUNA, PyCCKO-aHIIMICKH citoBaps : 120000
cioB / B. K. Mromrep. — MockBa : Jlom. XXI Bex : PUIIOJI wmaccuk, 2010. — 959 c.
(bubnuorexa Joul'V).

8. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. —
New Edition. — Oxford : University Press, [2010]. — 304 p. (bu6nuoreka doul'Y).

9. Macmillan Essential Dictionary for Learners of English : [The New Intermediate
Learners' Dictionary / Ed. by M. Rundell]. — Oxford : Macmillian Publ., 2003. — 861 p. +
anekTpoH. onT. nuck (CD-ROM). (bubnunoteka Jlonl'V).

10.  Redman, S. English Vocabulary in Use [Text] : Pre-intermediate and Intermediate
/'S. Redman. — 3d ed. — Cambridge : Univer. Press, 2011. — 263 p. (bubnuoreka J{oul'V).
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1. Hayunas 3sexTponHasi OubOiamoreka eLIBRARY.RU: caiitr / HOb (0O0O). —
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obpamenus: 08.04.2026). — PexxuM joctymna: MOUCK CBOOOJHBIN, DJIEKTPOHHBIE JTOKYMEHTHI —
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JOCTyMa: CBOOOTHBIM.

11. Caiit uadopmarmonroro areHrcTea The Economist [Dekrponnstit pecypc]. —URL:
http://www.economist.com — Pexxum gocTyma: cBOOOTHBIN.
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